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Policy Overview
The purpose of this policy is to provide assurance to applicants, staff and volunteers and guidance to those making recruitment decisions of our organisations process in assessing whether any conviction information provided to us in a disclosure certificate impacts on a person’s ability to carry out the role that they have applied for or which they hold within our organisation. It is important to recognise that having a criminal record does not necessarily mean that someone cannot work or volunteer for our organisation. Our organisation treats all applicants fairly and consistently in accordance with the requirements of Rehabilitation of Offenders Act 1974 (as amended). We do not differentiate between paid and unpaid roles when applying the criteria detailed in this policy, the assessment is based entirely on the requirements of the role and any information shared with us in a disclosure certificate. The level of disclosure which we will access will be the appropriate level for the role (basic, standard, enhanced or PVG).
PVG Membership
In order to ensure there is no bias in our recruitment decisions, applicants will only be required to become members of the PVG scheme linked to Scottish Cycling when the role has been provisionally offered. The decision to employ an applicant is subject to the outcome of our PVG and Suitability Decision Making Procedure.
How we will use PVG Scheme Information
Any information disclosed with Scottish Cycling will be treated in the strictest confidence and only authorised people required to see the information to help assess it will have access to it. There may be instances where we need to seek support or guidance externally (for example, from a solicitor). When this is necessary, we will not share any information which will identify the individual, only the information which Scottish Cycling require support or guidance on. For those already in post, if we receive disclosure information, it may result in disciplinary action and could ultimately result in dismissal. The reason(s) for the decision will be fully explained.
